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GGeenneerraall  CCoouurrssee  IInnffoorrmmaattiioonn::    22001177    
For any Individual Courses or Complete Programs  

Get Course Completion CCeerrttiiffiiccaattee; or Competency CCeerrttiiffiiccaattee with Optional Assessments 
 

AAAccccccrrreeedddiiittteeeddd   FFFuuulll lll   PPPrrrooogggrrraaammm   aaannnddd   iiitttsss   CCCooouuurrrssseeesss::: 
Information Technology (IT):  End User Computing (EUC) Program- SAQA ID 49077 (61591) National Certificate 
This program includes 16 Unit Standard Aligned Courses; Accredited by MICT (ISETT) SETA, with 130 Credits, Level 3 
NQF (1-2 Days/Course - to be confirmed).  Learners are encouraged to complete all 16 Courses; alternatively, may 
take any of its individual Courses; or may complete 6-7 Courses towards Our Computer Literacy Programs. 
 

CCCooommmpppuuuttteeerrr   LLLiiittteeerrraaacccyyy   PPPrrrooogggrrraaammmsss///   CCCooouuurrrssseeesss:::   WWiitthh  AAtttteennddaannccee  CCeerrttiiffiiccaattee  ((oorr  AAccccrreeddiitteedd  CCeerrttiiffiiccaattee,,  aalliiggnneedd  ttoo  EEUUCC;;  IICCDDLL;;  oorr  MMCCAASS))  

a) Basic/Foundation Level – Computer Literacy Program: 6 Courses, in5 to 10 Days* (8:30-16:30): 
Introduction to Microcomputers with free PC Keyboarding session; MS-Office Basic: Word, Excel, PowerPoint,  
Outlook/E-mail-Internet; and Windows Basic Level. 
 

b) Intermediate/Proficiency Level – Computer Literacy Program:  5 Courses, in 5 to 10 Days* (8:30-16:30): 
MS-Office Intermediate: Word, Excel, PowerPoint, Outlook; and Windows Intermediate Level. 
 

c) Advance/Expert Level – Computer Literacy Program:  5 Courses, in 5 to 10 Days*(8:30-16:30): 
MS-Office Advanced: Word, Excel, Outlook, PowerPoint; and Windows Advanced Level. 
 

MMMOOOSSS   (((MMMiiicccrrrooosssooofffttt   OOOffffffiiiccceee   SSSpppeeeccciiiaaalll iiisssttt))):::    MS-Office (Word, Excel, PowerPoint, Outlook, and Access).    
 

IIICCCDDDLLL:::   IIInnnttteeerrrnnnaaatttiiiooonnnaaalll   CCCooommmpppuuuttteeerrr   DDDrrriiivvviiinnnggg   LLLiiiccceeennnccceee   ––– Computer Literacy Foundation Level, plus MS-Access 

Database Course of 2 Days per course level (requires assessment/exam). 
 

OOOttthhheeerrr   CCCooouuurrrssseeesss   aaannnddd   SSSeeerrrvvviiiccceeesss   OOOffffffeeerrreeeddd:::    
MS-Project (for groups); Telephone Skills; Customer Service; Records Management; Global Values; 
Foundational Office Administration Course; CSI: Character Building, Self-Empowerment & Sustainable Life Skills 
Comprehensive Computerized Pastel Accounting [&Payroll for Group Attendance]. 

RRReeecccooogggnnniiittt iiiooonnn   ooofff    PPPrrriiiooorrr   LLLeeeaaarrrnnniiinnnggg   (((RRRPPPLLL))):::     previous learning/experience is recognized by formal/informal Assessments. 

PPPrrreee---aaasssssseeessssssmmmeeennnttt///AAAsssssseeessssssmmmeeennntttsss///UUUnnniiittt    SSStttaaannndddaaarrrddd:::        
 
 
 
 
 
 
 
 
____________________________Call us for more information on pricing____________________________ 
GGRROOWW  FFAASSTT, with our accredited, cost effective, Computer Courses & Programs –No Struggles; Quality Guaranteed! 
With years of experience, our aim is to prepare Our Learners to meet the challenges of this age, in the field of Information Technology (IT) – this wide spread and 
“most rapidly changing environment!”.  Our goal is to eliminate Learners’ struggles; and assist them to ffooccuuss on their work with ccoonnffiiddeennccee, by mastering 
simplified IT solutions to daily complex tasks.  The guaranteed outcome is Learners’ eeffffiicciieenntt  wwoorrkk  ppeerrffoorrmmaannccee, with iinnccrreeaasseedd  pprroodduuccttiivviittyy and hhiigghheerr  qquuaalliittyy –  
aa  vvaalluuaabbllee  IINNVVEESSTTMMEENNTT  ffoorr  GGRROOWWTTHH!!  

-Outcomes-based, short courses; high quality Manuals; MS-Windows 7 [&8/10]; and MS-Office 2007/2010 [&2013/ 2016] Versions. 
-Time Schedule*1-2 Days/Course; depending on Accreditation and meeting the Prerequisites–Negotiable; 8:30-16:30. 
- All Proposed (& Booked) Dates are subject to change at any time; and attendance needs to be confirmed.  
- Prices are per day; VAT N/A; negotiable discounts; no real price-increase in recent years!  Most Cost Effective! 
- Accreditation assessment is required for End User Computing (and optional for Literacy Courses - negotiable) 
- Refreshments:  Tea/Coffee & Biscuits and Lunch provided. 

 


